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	Job Title:  Assistant Principal – Foundation Learning 
Reports to: Vice Principal: Student Experience and Pastoral Support
Base: (provision: Roundhouse, Broomfield) 


	Hours: 37 hours per week, 52 weeks a year
Contract Type: Management
Holidays: 35 per year subject to service increases (5 days increase after 5 years); plus 6 College closure days where applicable and 8 statutory days per year
Salary: Competitive


	Job Purpose 

To support the strategic development and lead operational management of the Preparation for Life and Work faculty, including Foundation Learning and SEND provision. The postholder will be responsible for high-quality curriculum design, inclusive practice, and student progression, ensuring provision meets student and employer needs, supports Preparation for Adulthood outcomes, and aligns with local and national priorities.


	Key Responsibilities 

1. Curriculum Leadership and Quality
· Lead on the design, development, and implementation of inclusive, aspirational, and high-quality study programmes for:
· Steps
· Routes
· Pathways - SEND-specific programmes (including pre-internships, Supported Internships, and Preparation for Adulthood pathways)
· Ensure curriculum intent is ambitious, well-sequenced, and supports progression to further learning, employment, or independence.
· Champion curriculum innovation, embedding employability, digital literacy, sustainability, enrichment, and personal development.
2. Teaching, Learning and Assessment
· Drive outstanding teaching, learning and assessment across all academies through line management of Team Managers.
· Support staff development and quality improvement planning, including observations, learning walks, CPD, and mentoring.
· Promote inclusive pedagogies, differentiated practice, and high-quality support for students with SEND.
3. Leadership and Management
· Manage Team Managers for: Steps, Routes and Pathways
· Lead and manage faculty staff including recruitment, induction, timetabling, performance management, and workload planning.
· Foster a culture of high expectations, accountability, and continuous improvement.
· Lead on the faculty’s contribution to self-assessment reporting (SAR), quality improvement plans (QIP), and inspections (e.g. Ofsted).
· Responsible for the performance of the academies’ budgets, achieving all KPIs.

4. Inclusion, SEND and Support
· Ensure compliance with the SEND Code of Practice and contribute to EHCP reviews, learning support planning, and transition processes.
· Work closely with Learning Support and EHCP teams to coordinate support for high needs students and ensure funding aligns with provision.
· Oversee delivery of Preparation for Adulthood outcomes: employment, community participation, independent living, and health.
5. Data, Funding and Compliance
· Monitor enrolment, attendance, retention, and achievement across all programmes, identifying risks and leading timely interventions.
· Ensure the curriculum offer meets funding and compliance requirements (e.g. 16–19 Study Programme, High Needs top-up funding)
· Work collaboratively with MIS, finance, and Improvement and Performance teams to ensure accurate reporting and curriculum efficiency.
6. Employer and Stakeholder Engagement
· Develop partnerships with employers, supported employment agencies, and community organisations to support real-world learning.
· Oversee work experience, supported internships, and enterprise activities embedded within the curriculum.
· Engage with Local Authorities, feeder schools, parents/carers, and third-sector agencies to support recruitment, transition and review.




	Person Specification 

	Competencies

Essential
· Strong interpersonal and communication skills, both verbally and in writing
· Effective, innovative and creative business and curriculum planning skills
· Strong leadership skills, including challenging team performance, leading to demonstrable improvements in the standard of teaching and learning and student support
· Ability to inspire, motivate and develop capabilities of individuals, resulting in the creation of cohesive and high performing teams
· Managing budgets and meeting financial targets
· Ability to influence operational leaders, managers and teams across the faculty
· Problem solving and conflict resolution
· Strong analytical, presentation and organisational skills



	Knowledge & Experience 

Essential
· Experience of managing team members
· Knowledge of Ofsted and the inspection process, including EIF and SAR
· An excellent knowledge of the FE sector and its current challenges
· Robust understanding of the drivers for improving teaching and learning
· Knowledge of the techniques required for generating high performance
· Extensive knowledge of safeguarding requirements
· Recognition of the value of embedded equality and diversity
· Knowledge of Sustainability in practice
· Experience of designing and implementing provision for students with low-attainment and SEND support needs. 

	Qualifications - You are required to provide valid certificates as proof of all qualifications.

Essential 
· Educated to degree level in a related sector
· Teaching qualification PGCE/Cert Ed
· Substantial and relevant CPD 
· Grade 4 / C or above in English and Maths

Desirable 
· Management qualification at level 5
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